
 

 
 

JOB DESCRIPTION  
 
Position:             Director of Education and Engagement 
 
Reports to: Cantor and Executive Director 
 
Position Status: Full Time, non-exempt 
 
Work Hours: Work Hours adjusted for Temple needs  
 
 
Overview: 
We are a welcoming, inclusive congregation seeking a highly creative and dynamic Director of 
Education and Engagement to help us execute our vision of high quality, intergenerational 
Jewish learning. We envision a program that fosters relationships and focuses on 
meaning-making and deep learning, with an emphasis on quality over quantity. We are open to 
change, willing to invest and take risks, and seek a candidate who can help us craft experiential, 
meaningful education that fosters a love of Judaism in our students of all ages.  
  
Role: 
The Director of Education and Engagement (DEE) will develop, implement, and oversee a 
dynamic program of education and engagement for our congregation. The DEE will be 
responsible for creating educational opportunities in alignment with our values for our temple 
community at every stage of the life cycle. The DEE will develop and implement a membership 
and programming plan with the goal of attracting prospective members, integrating new 
members into the temple community, and engaging existing members.  
 
The DEE will oversee our Graphics Designer (GD) and supervise our full-time Engagement 
Assistant (EA). The DEE will be responsible for hiring, training, and supervising all teachers and 
staff for our Family Learning Community (religious school).  
 
Responsibilities: 
 
Education: 
 
Children: 
Envision and administer an exciting program of education for students between the ages of 0 
through 17 in collaboration with our Clergy and Education Committee and taking into account 
data and information gained from our comprehensive Education and Engagement Listening 
Campaign.  

1. Create and/or implement early childhood curriculum that introduces Jewish communal 
life to our youngest children and their families.  

 
 
 



 
 

2. Create and/or implement a Religious School/Hebrew School model for our school-aged 
children that is firmly grounded in Torah and Jewish text and connected to Israel, our 
history, culture, language, and traditions. 

a. Develop or select and administer dynamic, age-appropriate curriculum for all 
programming that includes measurable goals.  

b. Ensure that our curriculum works to support the goal of thorough preparation of 
our students for B’nai Mitzvah.  

c. Foster relationships between students, families, and Temple staff that encourage 
lifelong love of Judaism and engagement with Jewish life.  

d. Foster positive, fun, spiritually uplifting experiences for our children with the goal 
of having them choose to remain engaged with our community beyond their b’nai 
mitzvah (confirmation, OSTY/JOSTY).  

e. Personalize our programming to accommodate students and families with special 
needs. 

f. Incorporate technology to further educational goals.  
 
Adults: 
Identify the educational needs and interests of our adult congregants and respond with the 
creation of diverse and enriching programming in conjunction with our Clergy and Education 
Committee.  
 
Congregation (All Ages):   
Create opportunities and programs for our entire congregation to learn and engage with Jewish 
life together. This is a major goal for our community and should be a high priority.  
 
Engagement: 
Act as our community shidduch-maker, fostering relationships and making connections between 
prospective and existing members and our programming, opportunities, and community in 
conjunction with our Engagement Committee.  

1. Design and implement communication protocols for new and prospective members.  
2. Work in conjunction with Clergy and Temple committees to design programs, activities, 

and social opportunities for constituent groups within the temple. 
3. Work in conjunction with our Graphic Designer to develop and oversee a Temple 

communication plan which includes print, digital, and social media elements. 
4. Create and administer a plan for reaching out to unaffiliated prospective members in our 

community in order to increase our membership. 
5. Utilize Union for Reform Judaism resources to identify best practices and new ideas.  
6. Coordinate joint programs with organizations within our greater community.  

 
Administrative: 
Attend to all details and follow Temple protocols in order to ensure that our programming and 
education initiatives are successful. This includes but is not limited to: 

1. Develop and oversee budget 
2. Coordinate with Maintenance 
3. Ensure timely and accurate publicity  
4. Maintain accurate and detailed attendance records for all events 
5. Work to develop protocols for recurring events 
6. Ensure that the database is up-to-date, accurate, and efficient, and recommend ways to 

expand its contents in order to to better serve our membership 
7. Plan, communicate, and implement safety protocols in conjunction with our Security 

Committee 
 



 
 
 
Other: 
Other duties and responsibilities may be established from time to time to serve the needs of our 
Temple community. 
 
 
Qualifications and Skills: 
Above all, a qualified candidate will embody the warm and welcoming spirit that our Temple 
strives to exemplify. MA in Jewish Education (or similar) preferred. Candidates should possess 
strong understanding and knowledge of Jewish traditions, practice, and liturgical Hebrew, and 
have prior experience teaching in a Jewish setting. Superior interpersonal and communication 
skills, both written and verbal, are imperative to success in this position. Must have the capacity 
for flexible scheduling, including evenings and weekends as necessary. Must be computer 
literate and technologically savvy.  
 
Candidates should be highly organized and anticipatory with the ability work independently, 
follow through with commitments, prioritize, and delegate.  
 
Candidates should demonstrate creativity, innovation, enthusiasm, empathy, maturity, integrity, 
patience, willingness to be accommodating, and commitment to Jewish communal life.  
 
 
Salary Range:  
$65,000 to $75,000 
 
Contact:  
Cantor Jen Rueben 
cantorjen@ohefsholom.org 
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